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Bid Fumber......: 05-000002Z21 BUYEr...-:--...: FHE
Vendor Number...: 50754 Date Primted...: 10/01/04

City of Lynchburg VA
Procurement Division
200 Church Streest

Sealed bids, subject to the conditioms and instructions
herein, will be received in this office until but,

no later than 10/21/2004 at 14:00

and then publicly opened, for furnishing the following

LEnchburg, VA 24504
Phone Number....: (434)
Fax Number......: (434)

455-3970
845-0711

supplies,

COMPANY NAME/ADDRESS:

In compliance with the abowve invitation
for bid, and subject to all the conditions
herecf, the bidder warrants that prices,
terms and conditions quoted are firm for
60 days from the date of bid opening.

and/for servjﬁ&s‘ﬁ,jﬁzq J-fﬁ
#%ﬁmnuahzﬂ:a-d4¢m£mw?~

COMPANY NAME/ADDRESS:

Read attached terms and
conditions and sign:

Qucted By amd Date

Telephone Number

Fax Number

Terms of Payment

Estimated Tnit of .
Ttem Description Quantity Measure Unit Price
*%% Please bid per unit only ***
1 ONE TON CAB AND CHASSIS-DUMP 4.0000 Each s
TREUCKES AS PER THE ATTACHED
SPECIFICATIONS.
SEE ATTACHED QUOTE SHEET FOR
LOT #1 - DUMP TRUCEKE
2 ONE TON CAB & CHASSIS-AERTATL 1.0000 Each $

TRUCE RS PER ATTACHED SPECIFICATIONS

S5EE
LOT

ATTACHED QUOTE SHEET FOR
#2 - AERTAL TRUCK

THE CITY RESERVES THE RIGHT TO
CONSIDER DIFFERENT ERANDS OR

MODELS MEETING THE INTENT OF THESE
SPECIFICATIONS WHICH OFFER THE BEST
OVERALL VALUE TOQO THE CITY, AND

MAKE AN AWARD IN THE BEST INTEREST
OF THE CITY.

ANY BEND ALL. QUESTIONS SHALL BE
DIRECTED TOQ THE CITY'S FPROCUREMENT
DIVISION, 434/455-3965 TO THE
ATTENTION OF FLORENCE H. RRNDOLFH,
ADMINISTRATIVE SECREETARY .

THESE SPECIFICATIONS ARE ALSO
POSTED ON THE CITY'S WEBSITE
www . lynchburgva . gov

AND ANY ADDENDA ISSUED WILL BE
POSTED ON THE WEBSITE AS WELL.

VENDORS ARE ENCOURAGE TO CHECK
THE WEBSITE FOR ANY UPDATES.




THE CITY OF LYNCHBURG

" R FLEET SERVICES

Specifications for One Ton Cab and Chassis
Customers: Streets, Grounds, and Traffic Maintenance

INTENT OF SPECIFICATIONS / IMPORTANT INFORMATION

A.

It is the intent of these specifications to describe the furnishing and
delivery of one ton truck and chassis units that will be drop-shipped
to body installers for the installation of dump beds (Lot 1) and an
aerial lift unit (Lot 2). Prices quoted are to include freight to
destination of installers which may be different companies. Completed
trucks will be used for general utility purposes by groundskeepers or
streets maintenance personnel, for snow removal purposes if equipped
with a snow plow prep package and personnel who maintain signals
and signs

Bidders shall complete every space in the vendor’s column with a
“yes” to indicate item being proposed is exactly as specified or a “no”
to indicate any deviation of item being bid from the specifications.
Any “no” response or deviation shall be explained in spaces provided.
Where certain brands “or equal” are specified, be sure to state the
brand/model of option quoted. Any additions, deletions, or variations
from the following specifications must be noted. Any items appearing
in the manufacturer’s regularly published specifications and offered
as standard equipment by the manufacturer are included in any
submitted proposal, unless otherwise expressly specified herein.
Failure to properly complete this column shall, at the full sole
discretion of the City, subject your proposal to rejection. Proposed
unit shall be manufacturer’s latest production model and shall be
furnished complete and ready for immediate operation upon delivery.
All offered units must include all State and Federal required
certifications and inspections upon delivery. Each bidder shall supply
detailed engineering and specification data for product quoted

If awarded the contract, Bidder agrees to extend the accepted
contract price for additional units for up to twelve (12) months from
execution of contract

The City reserves the right to utilize value engineering to determine
the selection of the vehicle most advantageous for its use and to make
an award in accordance with such provisions
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E. The City reserves the right to reject any or all bids, to waive
informalities in any bid and to purchase any whole or part of the
items listed in the bid, and to award to other than the lowest bidder if
deemed to be in the best interest of the City
Comments:

CAB AND CHASSIS SPECIFICATIONS Vendor’s Column
(MUST BE 2005 OR NEWER PRODUCTION MODEL)
1.0 Truck Vocation
A. Vehicles used for landscaping, street maintenance,
snow removal and traffic maintenance
B. Operates in hilly terrain with steep grades

Comments:

2.0 Cab to Axle, Wheelbase and GYWR
A. Cab to axle - 60”

B. GVWR -11,000 Ibs minimum

Comments:

3.0 Engine
A. Turbo diesel

B. Minimum 300 HP

C. 6.0L minimum — V8

Comments:

4.0 Transmission
5 speed heavy duty electronic automatic

Overdrive

Tow-haul mode

E. PTO provision

5.0 uspension and Rear Axle

Front and rear heavy duty shock absorbers

B. Limited-slip differential
. Gear ratio — 4.10

A
B
C
D. Oil cooler
S
A
C
C

omments:
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6.0

7.0

8.0

9.0

10.0

11.0

Brake System
A. 4-wheel antilock system
Comments:

Fuel Capacity
A. Largest available from manufacturer but NLT 40 gal
Comments:

Electrical

A. Heavy duty dual 750 CCA batteries
B. 140 amp heavy duty alternator
Comments:

Cooling
A. Heavy duty radiator
Comments:

Cab Exterior

A Tinted windows
B. Grab handles both sides

C. Manual folding mirrors both sides
D Front tow hooks

E. Cab steps — State type

Comments:

Cab Interior

Black rubber floor mats

Factory installed air conditioner

AM/FM factory installed radio

Vinyl seat — Capacity for three (3) occupants
Standard factory instrumentation
Adjustable tilt steering column

10# fire extinguisher mounted for easy access
First aid kit

Dual airbags with passenger side deactivation switch
2 -12V power outlets

Storage pocket on driver’s door

Coat hook on rear wall (centered)

Cup holders (2)

ZORENZIQOEETSORE
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12.0

13.0

14.0

15.0

16.0

17.0

Comments:

Wheels and Tires
A. Steel belted radial

B. Size to be correct for load capacity for above GVWR
(Para 2.0C) or for alternative configurations ordered

C. Rear tires to be mud and snow on one-piece rims

D. Spare tire and wheel

Comments:

Paint/Color
A. Standard factory white cab and standard factory
black for rails, wheels and bumper

Comments:

Special Features
A. Trailer towing package with electric brake

Comments:

Manuals
A. Two (2) complete technical service manuals

B. Two (2) parts manuals

Comments:

Warranty
A. Bumper to bumper: 36 months/36,000 miles

B. Powertrain: 36 months/36,000 miles

C. Corrosion: 60 months/unlimited miles

D. Engine: 60 months/100,000 miles

Comments:

Payment

A. Payment to be made within thirty (30) days after receipt of
invoice

B. Invoices must be directed to: Fleet Services, 1650 Memorial

Avenue, Lynchburg, VA 24501-1704. The city cannot be
responsible for untimely payment as a result of misdirected
invoices
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D.

The City of Lynchburg prefers the use of a credit card where
practical and acceptable to the supplier to pay for equipment
purchased under these specifications. The City currently uses
MasterCard
Please state below if you accept MasterCard as a form of
payment for new equipment.

Yes No
No deposit or advance sums shall be paid

Comments:

18.0 Delivery

A.

Vehicles shall be delivered to the City of Lynchburg, 1650 Memorial
Avenue in Lynchburg, VA. Any transportation surcharge shall be
included in the bid price; otherwise the City will not be liable for any
freight charges. Deliveries will be accepted Monday through Friday
8:00am-3:00pm, except on official holidays. Call (434) 455-4425 to
arrange delivery. The Certificate of Origin and original invoice shall
accompany vehicle upon delivery. Thirty (30) day tag is not
acceptable or valid for insurance purposes

The equipment delivered will be checked for compliance with the
specifications and any deviation from the specifications, damage or
improper dealer preparation will delay the processing of the invoice
for payment until all defects are corrected by the vendor

Comments:
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ONE TON CAB AND CHASSIS
PRICE AND OPTION PAGE 1
LOT #1 - DUMP TRUCK

COLUMNA COLUMNB
11000 GVWR 16000 GVWR
Price for base model (60”CA — 2WD) $ $
Option Prices
1. 84” cab to axle $ $
2. 4WD $ $
3. 4WD with snow plow prep package-excludes plow $ $
4. Extended cab h) $
5. Crew cab $ $
6. Engine block heater $ $
7. Heated mirrors $ $
8. Upfitter switch panel $ $
9. Skid plate package $ $
10. Installed 5” spotlight $ $
11. Deduct for standard gasoline engine $( $( )
12. Adder for next size larger gasoline engine $ $
(Column A) liter HP @ RPM 1b-ft @ RPM
(Column B) liter HP @ RPM 1b-ft @, RPM
e State minimum front frame ground clearance at
snow plow frame attachment location
Comments:
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ONE TON CAB AND CHASSIS
PRICE AND OPTION PAGE 2
LOT #2 — AERIAL TRUCK

General truck description: 17,500 GVWR, 2WD, V8 330 HP (minimum )
gasoline engine, 60” cab to axle, 141” wheelbase, aft axle fuel tank and 4.88
axle ratio — all other basic features same as trucks described as Lot #1

PRICE: §

OPTION: V8 300 HP (minimum) turbo diesel engine $
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BID #: 05-221 - ONE TON CAB AND CHASSIS TRUCKS

ALTER/QUESTIONS

No verbal alterations of solicitations permitted. Submit questions regarding this request in writing or by
facsimile (434/845-0711) to the Procurement Division, not less than seven (7) days prior to the closing date.
Any necessary replies will be issued in the form of addenda to all prospective offerors of record. Deadlines
will be modified accordingly if necessary.

APPEALS

SEC. 2.2-4365. ADMINISTRATIVE APPEALS PROCEDURE

(A) A public body may establish an administrative procedure for hearing (i) protest of a decision to award or
an award, (ii) appeals from refusals to allow withdrawal of bids, (iii) appeals from disqualifications and
determinations of nonresponsibility, and (iv) appeals from decisions on disputes arising during the
performance of a contract, or (v) any of these. Such administrative procedure shall provide for a hearing
before a disinterested person or panel, the opportunity to present pertinent information and the issuance
of a written decision containing findings of fact. The disinterested person or panel shall not be an
employee of the governmental entity against whom the claim has been filed. The findings of fact shall be
final and conclusive and shall not be set aside unless the same are (a) fraudulent, arbitrary or capricious;
(b) so grossly erroneous as to imply bad faith; or (c) in the case of denial of prequalification, the findings
were not based upon the criteria for denial of prequalification set forth in subsection B of Sec. 2.2-4317.
No determination on an issue of law shall be final if appropriate legal action is instituted in a timely
manner.

(B) Any party to the administrative procedure, including the public body, shall be entitled to institute judicial
review if such action is brought within thirty days of receipt of the written decision.

BRAND NAME
State Brand Name and Model Number

CANCELLATION
The City reserves the right to cancel any resultant contract with thirty- (30) days written notice to the vendor if
deemed to be in the best interest of the City.

CERTIFY NON-DISC

By submitting their bid/proposal, or by acceptance of this purchase order, all bidders and offerors certify to
the City of Lynchburg, VA that they will conform to the provisions of the Federal Civil Rights Act of 1964, as
amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable,
the Virginian's with Disabilities Act, the Americans with Disabilities Act, Section 2.2-4311 of the Virginia
Public Procurement Act, and the Lynchburg Procurement Ordinance.

1. During the performance of this contract, the Contractor agrees as follows:

A. The Contractor will not discriminate against any employee or applicant for employment because
of race, religion, color, sex or national origin, except where religion, sex, or national origin, age,
disability, or other basis prohibited by state law relating to discrimination in employment, except
where there is bona fide occupational qualification reasonably necessary to the normal
operation of the contractor. The Contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices setting forth the provisions of this
nondiscrimination clause.

B. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of
the Contractor, will state that such contractor is an equal opportunity employer.

C. Notices, advertisements, and solicitations placed in accordance with Federal law, rule, or
regulation shall be deemed sufficient for the purpose of meeting the requirements of this
section.

2. The Contractor will include the provisions of the foregoing paragraphs A, B, and C in every subcontract
or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or
vendor.



CRIMINAL STATUS

Have the individual(s), owners, or principal’s officers of the firm submitting the bid ever been convicted of a
felony or a misdemeanor involving moral turpitude, that would adversely affect the ability to perform the
contract? Yes No

If yes, list individual or officer and title and supply the criminal information. Answering yes to this question will
not necessarily exclude, your company from consideration but will be used to weigh the relationship between
the offense and the contract to be performed to determine if it will impact performance.

DELIVERY
State specific number of calendar days required to complete delivery after receipt of order

DESCRIPTIVE LIT
As part of the evaluation process, descriptive literature is necessary for the product you propose to furnish.

DRUGS & ALCOHOL

SEC. 2.2-4312 DRUG FREE WORKPLACE:

During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the
contractor’'s employees; (ii) post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation,
possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and
specifying the actions that will betaken against employees for violations of such prohibition; (iii) state in all
solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor
maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract
or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

Successful contractor shall not use, possess, manufacture, or distribute alcoho1 or illegal drugs during the
performance of the contract or while on City premises or distribute same to City employees.

Successful contractor understands that a violation of these prohibitions constitutes a breach of the contract
and that the City has the right cancel the contract.

For the purpose of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a contractor, the employees whom are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of the contract.

FALSE INFORMATION

The City reserves the right to cancel any contract if in the opinion of the City the bidder provided false,
inaccurate or misleading information in the bid documents or if the bidder withheld information from the City
regarding the bidder's moral and business integrity and reliability as it relates to the good fait h promise of the
contract.

FORCE MAJEURE

Neither party shall be deemed to be in default of any provision of contract, or failure in performance, resulting
from acts or events beyond the reasonable control of such party. The Contractor shall notify the City in writing
as soon as Contractor knows, or should reasonably know, that a force majeure event has occurred that will
delay completion of the scope of work. Said notification shall include reasonable proof required by the City to
evaluate any Contractor request for relief. The City’s decision regarding whether or not the Contractor is
entitled to force majeure relief shall be final and binding on both parties. The Contractor is not entitled to
damages, compensation, or reimbursement from losses incurred from any force majeure event.

FIRM PRICING
Unless exception is taken by the offeror, prices quoted are to remain firm for the duration of contract.

FREIGHT
All bids must be FOB: Destination, Inside Delivery, Off Loaded.



GOVERNING LAW:
This contract shall be governed by and construed in accordance with the laws of the
Commonwealth of Virginia and the Lynchburg Public Procurement Ordinance.

INS. SURCHARGE
Vendor is responsible for cost of insurance; City of Lynchburg will not pay insurance surcharge.

INSURANCE

In order to accomplish the indemnity requirements, the successful bidder shall be required to furnish a
Certificate of Insurance as per the attached Insurance Requirements Form. Such insurance policy shall name
the City, its employees, officials and agents as insured parties and shall contain provisions that the City shall
be given thirty (30) days written notice prior to any cancellation or reduction in the required coverage. The
insurance required hereunder shall be primary, and any insurance of self-insurance maintained by the City
will be in excess of and shall not contribute with the insurance required of the successful bidder.

INVOICE PROCESSING

Invoice processing is to be in strict accordance with the rules and regulations set forth by the City’s Financial
Services Division, and The Code of Virginia Section 2.2-4352, requiring payment of invoices within 30 days of
receipt of a proper invoice. Payment will not be made until proper invoice is received from the Contractor. No
promise or commitments on the part of any employee of the City shall bind the City to any other terms and
conditions other than those set forth in procedures issued by the Financial Services Division.

INDEMNIFICATION

The successful Contractor shall indemnify and hold harmless and assume the defense of the City, its
employees, agents and officials from and against any and all claims, liabilities, judgments, costs, causes of
action, damages and expenses arising from work performed by the Contractor or their employees, and shall
pay all attorney’s fees, Court costs and other costs incurred in defending such claims which may accrue
against, be charged to, be recovered from or sought to be recovered from the City, its employees, agents and
officials as a results of the Contractor 's Contract with the City of Lynchburg.

NON DISC.
The attached Certification of Non-Discrimination and Anti-Collusion Statement is to be signed and returned
as part of the contract.

NON-PERFORMANCE
Non-performance within time specified on bid may result in order cancellation and charge backs to the
vendors for cost differences incurred by the City.

PERMITTED CONTRACTS WITH CERTAIN RELIGIOUS ORGANIZATIONS;
PURPOSE; LIMITATIONS. SEC. 2.2-4343.1

(A) It is the intent of the General Assembly, in accordance with the Personal Responsibility and Work
Opportunity Reconciliation Act of 1996, P.L. 104-193, to authorize public bodies to enter into contracts
with faith-based organizations for the purposes described in this section on the same basis as any
other nongovernmental source without impairing the religious character of such organization, and
without diminishing the religious freedom of the beneficiaries of assistance provided under this
section.

(B) For the purposes of this section, “faith-based organization” means a religious organization that is or
applies to be a contractor to provide goods or services for programs funded by the block grant
provided pursuant to the Personal Responsibility and Work Opportunity Reconciliation Act of 1996,
P.L. 104-193.

PAST PERFORMANCE
The City reserves the right to consider past City or non-City contract performance of any vendor as part of
the evaluation criteria before making an award.



PERMITTED CONTRACTS WITH CERTAIN RELIGIOUS ORGANIZATIONS;
PURPOSE; LIMITATIONS. SEC. 2.2-4343.1
(B) It is the intent of the General Assembly, in accordance with the Personal Responsibility and Work
Opportunity Reconciliation Act of 1996, P.L. 104-193, to authorize public bodies to enter into contracts
with faith-based organizations for the purposes described in this section on the same basis as any
other nongovernmental source without impairing the religious character of such organization, and
without diminishing the religious freedom of the beneficiaries of assistance provided under this
section.
(B) For the purposes of this section, “faith-based organization” means a religious organization that is or applies to
be a contractor to provide goods or services for programs funded by the block grant provided pursuant to the
Personal Responsibility and Work Opportunity Reconciliation Act of 1996, P.L. 104-193.

QUANTITIES
Quantities are estimates for bidding purposes only. The City of Lynchburg reserves the right to purchase
more or less as needed during the period of the contract.

REFERENCES
The City reserves the right, as part of the evaluation process, to require the apparent low bidder to furnish
references to qualify as a responsible vendor.

REJECTION OF BIDS
In accordance with Section 2.24319 of the Virginia Public Procurement Act, the right is reserved to reject any
and all bids and to waive any irregularities and informalities.

STATE CORPORATION COMMISSION:
If listed as a corporation, offeror/bidder shall submit documentation, with their proposal/bid, that they are
currently registered and in good standing with the Virginia State Corporation.

TAXES:

Appropriate documentation to certify that all applicable taxes (real estate, business license, personal property,
etc.) have been filed, are paid fully up to date, and will remain paid on a timely basis through the life of any
such procurement relationship with the City.

TAX EXEMPT STATUS

As a municipality, the City is exempt from the payment of sales tax pursuant to the Laws of the Commonwealth
of Virginia. Contractor shall take all necessary steps authorized by law to eliminate the payment of any and all
taxes that may otherwise be due and payable to the Commonwealth of Virginia in connection with this
Contract, and the products and services to be furnished thereunder.

TRAVEL TIME
Travel time to and from job site and vehicle usage charge must be included in your bid price. The City of
Lynchburg will not pay any charges for any item not included in the bids.

WARRANTY
Attach a copy of the warranty that pertains to this request stating length of warranty, quality, fitness and
performance, as well as any other conditional terms pertinent to product.



CERTIFICATION OF NONDISCRIMINATION AND ANTI-COLLUSION

By submitting their bids, all bidders certify to the City of Lynchburg, VA that they will
conform to the provisions of the Federal civil Rights Act of 1964, as amended, as well as the
Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the
Virginian’s With Disabilities Act, the Americans With Disabilities Act, Section 2.2-4311 of the
Virginia Public Procurement Act, and the Lynchburg Procurement Ordinance:

In every contract over $10,000, the provisions below apply:
1. During the performance of this contract, the contractor agrees as follows:

A. The contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, age,
disability, or any other basis prohibited by state law relating to discrimination
in employment, except where there is bona fide occupational qualification
reasonably necessary to the normal operation of the contractor. The
contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this
nondiscrimination clause.

B. The contractor, in all solicitations or advertisements for employees placed by
or on behalf of the contractor, will state that such contractor is an equal
opportunity employer.

C. Notices, advertisements and solicitations placed in accordance with federal
law, rule or regulation shall be deemed sufficient for the purpose of meeting
the requirements of this section.

2. The contractor will include the provisions of the foregoing paragraphs A, B and C in

every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

Certified by: (corporate seal)

Date:

Note: |1 hereby certify that this bid is not the result of, or affected by, any act of collusion
with another person engaged in the same line of business, or any act of fraud punishable
under the Virginia Commonwealth Frauds Act.

(seal)

Acknowledged before me this day of

Notary Public

My commission expires:



CITY OF LYNCHBURG, VIRGINIA
OFFICE OF RISK MANAGEMENT

INSURANCE REQUIREMENTS

The contractor/vendor shall procure, maintain, and provide proof of insurance coverage for

injuries to persons or damages to property which may arise from or in connection with the work
performed on behalf of the City by the contractor, his agents, representative, employees, or
subcontractor. Such coverage shall be maintained by the contractor/vendor for the duration of
the contract period.

Broad Form Commercial General Liability:
(Occurrence Form CG0001, Ed. 11/88): $1,000,000 CSL, Bl &PD

Automobile Liability:
Code 1 “ANY AUTO” (Form CAO001 Ed. 6/92): $1,000,000 CSL, Bl & PD

Workers’ Compensation: Statutory Amount

Please state your ability to comply with these requirements

YES NO

The insurance policies shall include or be endorsed to include the following provisions.

1.

The city of Lynchburg, Virginia its officers/officials, employees, agents, and volunteers (the
City) shall be added as “insureds” under the terms and conditions of the policies for liabilities
which may arise out of the contractor/vendor’s operations or activities in these projects.

Any deductibles or self-insured retentions applicable to required coverages shall be paid by
the contractor/vendor, and the City shall not be required to participate therewith.

The contractor/vendor shall agree to provide the City with 30 days written notice of any
cancellation of or reduction in the required coverages.

The insurance required hereunder shall be primary and any insurance or self-insurance
maintained by the City shall be excess of the contractors/vendor’s insurance and shall not
contribute therewith.

Failure of the contractor/vendor to comply with any reporting provisions of the insurance
policies required hereunder shall not affect coverage provided to the City.

All rights of subrogation against the City shall be waived.

The contractor/vendor shall provide the City with certificate of insurance with applicable
endorsements effecting coverages, signed by a person authorized by the insurance company
to bind coverage on its behalf. Certificates of insurance shall be received by the City within 5
days of notice of intent to award. Please state ability to comply

All coverages for subcontractors of the contractor/vendors, if any, shall be subject to all of
the requirements stated herein.




ALL PROSPECTIVE FIRMS MUST RESPOND TO THE FOLLOWING
If a limited liability company, limited liability partnership or a limited partnership indicate
below:
Check one: [ Limited liability company
[J Limited liability partnership

O Limited partnership

Have you registered with the State Corporation Commission, to conduct business in Virginia?
UYes [ No

Name and address of organizer:

List who is authorized to execute contracts:

If conducting business under an assumed business name, fill out the following information:

Name of assumed business:

Owner’s name and address:

Registration date: Expires:

If conducting business as a sole proprietorship, fill out the following information:

Individual’s name liable for all obligations of business:

If you are a sole proprietor using an assumed name, please list below:

Registration date: Expires:




Form W' 9

(Rev. January 2002)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer

Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name

Business name, if different from above

Individual/
Check appropriate box: I:l

Sole proprietor

I:l Partnership I:l Other »

I:l Corporation

Exempt from backup
withholding

]

Print or type

Address (hnumber, street, and apt. or suite no.)

City, state, and ZIP code

Requester’s name and address (optional)

List account number(s) here (optional)

See Specific Instructions on page 2.

Taxpayer |dentification Number (TIN)

Enter your TIN in the appropriate box. For individuals, this is your social security number (SSN).

However, for a resident alien, sole proprietor, or disregarded entity, see the Part | instructions on
page 2. For other entities, it is your employer identification number (EIN). If you do not have a number,

see How to get a TIN on page 2.

Note: If the account is in more than one name, see the chart on page 2 for guidelines on whose number

to enter.

Social security number

O O

or

Employer identification number

S I

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 2.)

Sign
Here

Signature of
U.S. person »

Date »

Purpose of Form

A person who is required to file an information
return with the IRS must get your correct
taxpayer identification number (TIN) to report, for
example, income paid to you, real estate
transactions, mortgage interest you paid,
acquisition or abandonment of secured property,
cancellation of debt, or contributions you made
to an IRA.

Use Form W-9 only if you are a U.S. person
(including a resident alien), to give your correct
TIN to the person requesting it (the requester)
and, when applicable, to:

1. Certify the TIN you are giving is correct (or
you are waiting for a number to be issued),

2. Certify you are not subject to backup
withholding, or

3. Claim exemption from backup withholding if
you are a U.S. exempt payee.

If you are a foreign person, use the
appropriate Form W-8. See Pub. 515,
Withholding of Tax on Nonresident Aliens and
Foreign Entities.

Note: If a requester gives you a form other than
Form W-9 to request your TIN, you must use the
requester’s form if it is substantially similar to this
Form W-9.

What is backup withholding? Persons making
certain payments to you must under certain
conditions withhold and pay to the IRS 30% of
such payments after December 31, 2001 (29%
after December 31, 2003). This is called “backup
withholding.” Payments that may be subject to
backup withholding include interest, dividends,
broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain
payments from fishing boat operators. Real
estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding
on payments you receive if you give the
requester your correct TIN, make the proper
certifications, and report all your taxable interest
and dividends on your tax return.

Payments you receive will be subject to
backup withholding if:

1. You do not furnish your TIN to the
requester, or

2. You do not certify your TIN when required
(see the Part Il instructions on page 2 for
details), or

3. The IRS tells the requester that you
furnished an incorrect TIN, or

4. The IRS tells you that you are subject to
backup withholding because you did not report
all your interest and dividends on your tax return
(for reportable interest and dividends only), or

5. You do not certify to the requester that you
are not subject to backup withholding under 4
above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt
from backup withholding. See the instructions on
page 2 and the separate Instructions for the
Requester of Form W-9.

Penalties

Failure to furnish TIN. If you fail to furnish your
correct TIN to a requester, you are subject to a
penalty of $50 for each such failure unless your
failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect
to withholding. If you make a false statement
with no reasonable basis that results in no
backup withholding, you are subject to a $500
penalty.

Criminal penalty for falsifying information.
Willfully falsifying certifications or affirmations
may subject you to criminal penalties including
fines and/or imprisonment.

Misuse of TINs. If the requester discloses or
uses TINs in violation of Federal law, the
requester may be subject to civil and criminal
penalties.

Cat. No. 10231X
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Specific Instructions

Name. If you are an individual, you must
generally enter the name shown on your
social security card. However, if you have
changed your last name, for instance, due to
marriage without informing the Social Security
Administration of the name change, enter
your first name, the last name shown on your
social security card, and your new last name.

If the account is in joint names, list first and
then circle the name of the person or entity
whose number you enter in Part | of the form.

Sole proprietor. Enter your individual
name as shown on your social security card
on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)”
name on the “Business name” line.

Limited liability company (LLC). If you are
a single-member LLC (including a foreign LLC
with a domestic owner) that is disregarded as
an entity separate from its owner under
Treasury regulations section 301.7701-3,
enter the owner’s name on the “Name”
line. Enter the LLC’s name on the “Business
name” line.

Other entities. Enter your business name
as shown on required Federal tax documents
on the “Name” line. This name should match
the name shown on the charter or other legal
document creating the entity. You may enter
any business, trade, or DBA name on the
“Business name” line.

Exempt from backup withholding. If you
are exempt, enter your name as described
above, then check the “Exempt from backup
withholding” box in the line following the
business name, sign and date the form.

Individuals (including sole proprietors) are
not exempt from backup withholding.
Corporations are exempt from backup
withholding for certain payments, such as
interest and dividends. For more information
on exempt payees, see the Instructions for
the Requester of Form W-9.

If you are a nonresident alien or a foreign
entity not subject to backup withholding, give
the requester the appropriate completed
Form W-8.

Note: If you are exempt from backup
withholding, you should still complete this
form to avoid possible erroneous backup
withholding.

Part I—Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box.

If you are a resident alien and you do not
have and are not eligible to get an SSN, your
TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the
social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have
an EIN, you may enter either your SSN or
EIN. However, the IRS prefers that you use
your SSN.

If you are an LLC that is disregarded as
an entity separate from its owner (see
Limited liability company (LLC) above), and
are owned by an individual, enter your SSN
(or “pre-LLC” EIN, if desired). If the owner of
a disregarded LLC is a corporation,
partnership, etc., enter the owner’s EIN.
Note: See the chart on this page for further
clarification of name and TIN combinations.
How to get a TIN. If you do not have a TIN,
apply for one immediately. To apply for an
SSN, get Form SS-5, Application for a Social
Security Card, from your local Social Security
Administration office. Get Form W-7,

Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or
Form SS-4, Application for Employer
Identification Number, to apply for an EIN.
You can get Forms W-7 and SS-4 from the
IRS by calling 1-800-TAX-FORM
(1-800-829-3676) or from the IRS Web Site at
WWW.irs.gov.

If you are asked to complete Form W-9 but
do not have a TIN, write “Applied For” in the
space for the TIN, sign and date the form,
and give it to the requester. For interest and
dividend payments, and certain payments
made with respect to readily tradable
instruments, generally you will have 60 days
to get a TIN and give it to the requester
before you are subject to backup withholding
on payments. The 60-day rule does not apply
to other types of payments. You will be
subject to backup withholding on all such
payments until you provide your TIN to the
requester.

Note: Writing “Applied For” means that you
have already applied for a TIN or that you
intend to apply for one soon.

Caution: A disregarded domestic entity that
has a foreign owner must use the appropriate
Form W-8.

Part II—Certification

To establish to the withholding agent that you
are a U.S. person, or resident alien, sign Form
W-9. You may be requested to sign by the
withholding agent even if items 1, 3, and 5
below indicate otherwise.

For a joint account, only the person whose
TIN is shown in Part | should sign (when
required). Exempt recipients, see Exempt
from backup withholding above.

Signature requirements. Complete the
certification as indicated in 1 through 5
below.

1. Interest, dividend, and barter
exchange accounts opened before 1984
and broker accounts considered active
during 1983. You must give your correct TIN,
but you do not have to sign the certification.

2. Interest, dividend, broker, and barter
exchange accounts opened after 1983 and
broker accounts considered inactive during
1983. You must sign the certification or
backup withholding will apply. If you are
subject to backup withholding and you are
merely providing your correct TIN to the
requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must
sign the certification. You may cross out
item 2 of the certification.

4. Other payments. You must give your
correct TIN, but you do not have to sign the
certification unless you have been notified
that you have previously given an incorrect
TIN. “Other payments” include payments
made in the course of the requester’s trade
or business for rents, royalties, goods (other
than bills for merchandise), medical and
health care services (including payments to
corporations), payments to a nonemployee for
services, payments to certain fishing boat
crew members and fishermen, and gross
proceeds paid to attorneys (including
payments to corporations).

5. Mortgage interest paid by you,
acquisition or abandonment of secured
property, cancellation of debt, qualified
tuition program payments (under section
529), IRA or Archer MSA contributions or
distributions, and pension distributions.
You must give your correct TIN, but you do
not have to sign the certification.

®

Privacy Act Notice

Section 6109 of the Internal Revenue Code
requires you to give your correct TIN to
persons who must file information returns
with the IRS to report interest, dividends, and
certain other income paid to you, mortgage
interest you paid, the acquisition or
abandonment of secured property,
cancellation of debt, or contributions you
made to an IRA or Archer MSA. The IRS uses
the numbers for identification purposes and
to help verify the accuracy of your tax return.
The IRS may also provide this information to
the Department of Justice for civil and
criminal litigation, and to cities, states, and
the District of Columbia to carry out their tax
laws.

You must provide your TIN whether or not
you are required to file a tax return. Payers
must generally withhold 30% of taxable
interest, dividend, and certain other payments
to a payee who does not give a TIN to a
payer. Certain penalties may also apply.

What Name and Number To
Give the Requester

For this type of account:

Give name and SSN of:

1. Individual The individual
2. Two or more The actual owner of the
individuals (joint account or, if combined
account) funds, the first individual
on the account *
3. Custodian account of | The minor 2

a minor (Uniform Gift
to Minors Act)

4. a. The usual The grantor-trustee *
revocable savings
trust (grantor is
also trustee)
b. So-called trust The actual owner *
account that is not
a legal or valid trust
under state law
5. Sole proprietorship The owner 3
For this type of account: | Give name and EIN of:
6. Sole proprietorship The owner @
7. A valid trust, estate, or | Legal entity
pension trust
8. Corporate The corporation
9. Association, club, The organization
religious, charitable,
educational, or other
tax-exempt
organization
10. Partnership The partnership
11. A broker or registered | The broker or nominee
nominee
12. Account with the The public entity

Department of
Agriculture in the name
of a public entity (such
as a state or local
government, school
district, or prison) that
receives agricultural
program payments

' List first and circle the name of the person whose
number you furnish. If only one person on a joint
account has an SSN, that person’s number must be
furnished.

% Circle the minor’s name and furnish the minor’s SSN.

®You must show your individual name, but you may
also enter your business or “DBA” name. You may use
either your SSN or EIN (if you have one).

“List first and circle the name of the legal trust, estate,

or pension trust. (Do not furnish the TIN of the personal
representative or trustee unless the legal entity itself is

not designated in the account title.)

Note: If no name is circled when more than
one name is listed, the number will be
considered to be that of the first name listed.
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CITY OF LYNCHBURG, VIRGINIA TERMS & CONDITIONS
NOTE: BIDS NOT IN COMPLIANCE WITH THESE CONDITIONS AND INSTRUCTIONS ARE SUBJECT TO REJECTION.

All bids must be submitted on and in accordance with this form. If more space is required to furnish a description of the commodities and/or services
offered or delivery terms, the Bidder may attach a letter hereto, which will become a part of the bid. Each bid must be submitted in a separate envelope,
and each envelope must be clearly marked with one (1) bid number and one (1) bid opening date. Any bids included in envelope for other opening dates
are subject to rejection.

Bids and amendments thereto, if received by the City after the date and time specified for bid opening, are NOT considered. It is the responsibility of the
Bidder to see that bids are in this office by the specified time and date. There will be no exceptions. Date of postmark is NOT considered. Phone and Fax
bids are not accepted for sealed Bids.

Prices must be stated in units of quantity as specified on the bid forms that shall include freight and handling to the destination, less Federal, State, and
Local taxes. Inside delivery where specified. In case of error in the extension of prices, the unit price shall govern.

The quoted delivery must be stated in definite terms. If delivery for different commaodities vary, the Bidder shall so state.
Samples, when requested, must be furnished free of expense, and if not destroyed will, upon request, be returned at the Bidder’s risk and expense.

Unless qualified by the provisions NO SUBSTITUTE, the use of the name of a manufacturer, brand, make or catalog designation in specifying an item
does not restrict Bidders to the manufacturer, brand, make or catalog designation identification. This is used simply to indicate the character, quality
and/or performance equivalence of the commaodity desired, but the commodity on which bids are submitted must be of such character, quality, and/or
performance equivalence that it will serve the purpose for which it is to be used equally as well as that specified. In submitting bids on a commaodity other
than that specified, Bidder must furnish complete data and identification with respect to the alternate commodity he proposes to furnish. Consideration
will be given to bids submitted on alternate commodities to the extent that such action is deemed to serve the best interest of the City. If the Bidder does
not indicate that the commodity quoted is other than specified, it will be construed to mean that the Bidder proposes to furnish the exact commodity
specified.

Award will be made to the lowest responsible and responsive qualified bidder. The quality of the goods and services to be supplied, their conformity with
the specifications, their suitability to the requirements of the City, and the delivery terms will be taken into consideration in making the award.

Acceptance of a bid by the City will be in the form of a written purchase order delineating required goods or services, whether original or confirmation.

Each bid is received with the understanding that the acceptance, made in writing by the City, of the offer to furnish any or all of the commodities and/or
services described therein, shall constitute a contract between the Bidder and the City, which shall bind the Bidder on his part to furnish and deliver the
articles quoted at the prices stated and in accordance with the conditions of said accepted bid; and the City on its part to order from such contractor,
except for causes beyond reasonable control; and to pay for, at the agreed prices, all articles specified and delivered.

Any equipment delivered must be standard new equipment, latest model, except as otherwise specifically stated in bid. Where any part or nominal
appurtenances of equipment are not described, it shall be understood that all the equipment and appurtenances which are usually provided in the
manufacturer’s stock model shall be furnished.

In the event of default by the Contractor, the City reserves the right to procure the commodities and/or services from other sources, and hold the
Contractor liable for any excess cost occasioned hereby. If, however, public necessity requires use of materials or supplies not conforming to the
specifications, they may be accepted and payment herefor shall be made at a proper reduction in price.

The Contractor guarantees to save the City, its agents or employees, harmless from liability of any nature or kind, for use of any copyrighted or
uncopyrighted composition, secret process, patented or unpatented invention, articles or appliances furnished or used in the performance of the contract,
or which the contractor is not the patentee, assignee or licensee.

All prices and notations must be in ink or typewritten. No erasures permitted. Mistakes may be crossed out and corrections typed adjacent; they must be
initialed and dated in ink by person signing quotation.

All quotations must be signed indicating the firm name, by a responsible officer or employee. Obligations assumed by such signature must be fulfilled.
UNSIGNED BIDS ARE SUBJECT TO REJECTION.

A bid may be withdrawn ONLY if the Bidder notifies the Purchasing Office in writing of his intent to withdraw within two business days after the public
bid opening. Such withdrawal shall be permitted only due to a clerical mistake, unintentional arithmetic error, or unintentional omission which caused his
bid to read substantially lower than all others received. Requests to withdraw a bid must be confirmed in writing, stating the reason, and will become part
of the bid file. Withdrawal of bids does NOT confer the right to correct or change a bid.

If you do not quote, return this sheet and state reason. Otherwise, your firm is subject to removal from our vendor list.

Bidder declares that this bid is not the result of or affected by any act of collusion with another person engaged in the same line of business, or any act of
fraud punishable under the Virginia Commonwealth Frauds Act.

The City reserves the right to award by item, groups of items or total bid, to reject any and all bids in whole or in part, and to waive any informality or
technical defects if, in its judgement, the best interest of the City will be served.



